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PURPOSE
The purpose of this policy is to establish consistent hiring and pre-employment screening standards to ensure that individuals employed by the District are qualified, appropriately credentialed, and meet all applicable employment, safety, regulatory, and contractual requirements.
SCOPE
This policy applies to all individuals seeking employment with the District, including:
· Administrative and office personnel.
· Non-Medical Transportation (NMT) and Non-Emergency Medical Transportation (NEMT) drivers.
· Emergency Medical Services (EMS) personnel, including ambulance drivers, Emergency Medical Technicians (EMTs), and paramedics.
· Other positions established by the District.
Screening requirements may vary depending on the position, assigned responsibilities, and applicable regulatory or contractual obligations.
POLICY STATEMENT
The District is committed to hiring qualified individuals who meet the standards necessary to safely and effectively perform their assigned duties.
All applicants selected for employment shall be subject to applicable pre-employment verification and screening requirements, which may include:
1. Employment Qualifications: Verification of education, experience, training, and other job-related qualifications.
2. Background Checks: Criminal background checks and other required screenings, as permitted or required by applicable law.
3. Drug and Alcohol Screening: Pre-employment drug and/or alcohol testing when required by law, regulation, contract, or District policy.
4. Licenses and Certifications: Verification of current and valid professional licenses, certifications, endorsements, and required credentials applicable to the position.
5. Driving Qualifications: Verification of driver's license status, driving history, and eligibility to operate District vehicles for positions involving driving duties.
6. Regulatory and Contract Requirements: Verification that applicants meet applicable federal, state, local, licensing, insurance, and service contract requirements.
7. Additional Position-Specific Requirements: Completion of any additional screenings, examinations, training, or qualifications required for the position.
HIRING AND EMPLOYMENT ELIGIBILITY
The District shall evaluate applicants based on their qualifications, ability to perform the essential duties of the position, and compliance with applicable employment requirements.
Employment offers may be contingent upon satisfactory completion of required pre-employment screenings and verification of job-related credentials.
No employee shall be permitted to perform duties requiring specific licenses, certifications, clearances, or other qualifications until the District has verified that the applicable requirements have been satisfied.
Failure to meet or maintain a required qualification may result in withdrawal of a conditional employment offer or other appropriate employment action, consistent with applicable law and District policy.
POSITION-SPECIFIC REQUIREMENTS
Administrative and Office Personnel
Administrative and office employees shall meet the qualifications established for their positions and complete applicable pre-employment screening requirements.
NMT/NEMT Drivers
Drivers shall meet all applicable requirements for transporting members, including required driver's licenses, driving record standards, background checks, drug screening, training, and any additional requirements established by the District's transportation contracts, insurance providers, or governing agencies.
EMS Personnel
EMS personnel, including ambulance drivers, EMTs, and paramedics, shall possess and maintain all licenses, certifications, training, and qualifications required for their assigned duties.
Personnel shall also satisfy applicable EMS regulations, medical oversight requirements, background screening standards, driving qualifications, and contractual obligations.
ONGOING EMPLOYMENT REQUIREMENTS
Employees are responsible for maintaining all licenses, certifications, and qualifications required for their positions throughout employment.
Employees shall promptly notify District management of any suspension, expiration, restriction, revocation, or other change that may affect their eligibility to perform assigned duties.
The District may conduct periodic verification, background rechecks, driving record reviews, or other screenings when required or permitted by law, contract, insurance requirements, or District policy.
EQUAL EMPLOYMENT OPPORTUNITY AND CONFIDENTIALITY
The District shall administer its hiring practices consistently and in accordance with applicable equal employment opportunity, nondiscrimination, privacy, and employment laws.
Screening results shall be reviewed in accordance with applicable legal requirements. Criminal history or other screening information shall not automatically disqualify an applicant unless disqualification is required by law or an applicable lawful standard.
Applicant and employee screening records shall be maintained confidentially, with access limited to authorized personnel.
RESPONSIBILITY AND ADMINISTRATION
District management shall be responsible for implementing and administering this policy, including:
· Establishing and verifying position-specific hiring qualifications.
· Coordinating required pre-employment screenings.
· Confirming compliance with applicable licensing, regulatory, insurance, and contractual requirements.
· Maintaining appropriate employment and credential verification records.
· Ensuring that employees meet applicable qualifications before performing assigned duties.
The District General Manager or designated management personnel may establish administrative procedures necessary to implement this policy.
POLICY COMPLIANCE
All hiring decisions and employment screening activities shall be conducted in accordance with this policy, applicable District personnel policies, and governing laws.
When applicable legal, regulatory, licensing, or contractual requirements establish stricter standards than this policy, those requirements shall govern.
EFFECTIVE DATE AND REVIEW
This policy shall become effective upon approval by the Board of Directors.
The policy shall remain in effect until amended or rescinded in accordance with District procedures.
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